[bookmark: _GoBack]Request for a Recommendation Letter

PLEASE BE AS SPECIFIC AS POSSIBLE
THE MORE INFORMATION YOU GIVE, THE BETTER YOUR LETTER WILL BE

Student Name: ________________________________________________	Date: _______

Phone: ____________________	Email: __________________________________________


High School Student Activities: Clubs and Organizations, Leadership Roles Held
Name				Yrs Involved			Offices Held
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Athletics
Sport			Position Played		Years Involved	Awards/Recognition
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Special Recognition, Awards, & Honors (Not already mentioned)
Name of Award			Reason for Award				Year Received
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Church and Youth Group Activities (Include where, what , and how long)
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________


Community Involvement (Non-School Related)(Include where, when, what, and how long)
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________




Work Experience
Employer					Position					Dates
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Plans after High School (Continued on next page)
· College (Major) ___________________________________________________________
· List top 3 schools you plan to apply to:
1. ____________________________________________________________
2. ____________________________________________________________
3. ____________________________________________________________

· Technical School (Major) ___________________________________________________
· List top 3 schools you plan to apply to:
1. ____________________________________________________________
2. ____________________________________________________________
3. ____________________________________________________________

· Military (Branch) __________________________________________________________

· Work (Where, position) ____________________________________________________


Career Interests
______________________________________________________________________________

What do you consider your strongest personal asset?
______________________________________________________________________________

What 3 adjectives best describe you?
______________________________________________________________________________

What have you done so far in life that gives you the most pride?
______________________________________________________________________________

______________________________________________________________________________

What makes you special?
______________________________________________________________________________

______________________________________________________________________________

 Is there anything you would like me to know about you? (Attach additional paper if needed)
